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IlepeyeHb TEPMHHOB M COKPAIIlEeHUIT

Tepmun/coxpamienue Onpenenenue/paciindposka

RAR RAR — ¢opmar cxxatus (aiiIoB ¢ BEICOKOH CTETICHBIO
CKaTUsS U OMOJHUTENbHBIMH (DYHKIUSAMHU, TAKUMHU KaK
BO3MO>KHOCTh YCTAHOBKH MapoJis HA apXuB, MU(pOBaHHE
JaHHBIX, BOCCTAHOBJICHHE MMOBPEKICHHBIX aPXUBOB,
pasJesieHne apXxuBa Ha HECKOJIBKO YacTeil, 1o0aBieHue

KOMMEHTApUEB K apXuBYy U Ip.

EIITY Enuneii [loptan rocyjapCTBEHHBIX U MYHUIIUIIATIBHBIX
yenyr (EIITY) — IMopran [N'ocycnyr. Oto denepanphas
rocynapcTBeHHast uHpopmannonHas cucrema. OHa
o0ecrniednBaeT rpaxaanaM, IpeaIpUuHUMATENIIM U
IOPUIMYECKUM JIMLAM JOCTYII K CBEACHUSAM O
roCyJapCTBEHHBIX U MyHUIIUNAIbHBIX YUPEXKIACHUSIX U

OKa3bIBACMbIX UMH IJICKTPOHHBIX YyCJIyTrax

ECHA Enunas cuctema ueHTUGUKALUN U Ay TEHTHPUKAITTT

U1l WupuBunyansusiii npeanpuaumMarens (UI1) — ato
duznyeckoe U0, 3apETUCTPUPOBAHHOE B KAUECTBE
WHJUBUIYaJIBHOTO NPEIIPUHUMATEINS U

OCYHICCTBJIAOIICC TPCANPUHHUMATCILCKYIO ACATCIIBHOCTD

ITopran [Topran npenocTaBieHus Mep (PUHAHCOBOI
rOCYIapCTBEHHOU MOIACPKKU

CHWIC CHUMJIC (CtpaxoBoii HOMEpP HHAUBUIyaIbHOTO
JUIIEBOTO CYETA) - YHUKAJIbHBIA UACHTU(DUKAIIMOHHBIN

HOMCD IrpaxJiaHnHa B CUCTCMC COLIMAJIBHOTO

o0ecrniedeHusl.
0)4(6; damunusa MUms OtuecTBO
OJI PuU3NYECKOE JIUL0 — ATO PUANYECKOE MOHATHE,

KOTOpPOE UCIOJIb3yeTCs Il 0003HAUYCHUSI OTIAEIHHOTO
YEJIOBEKA B €r0 KaYeCTBE YYACTHUKA I'PaXKJAHCKUX
MIPaBOOTHOIICHUH, TO €CTh JIsl 0003HAYEHUS €ro B

Ka4yC€CTBC Cy6’beKTa rpaXx1aHCKOTO ITpaBa.

0JI IOpuanyeckoe nuo — 3T0 OpraHu3alus, KoTopas

CO3aCTCd Ha OCHOBC PETUCTPAUH B COOTBCTCTBYIOIIUX




Tepmun/coxpamienue Onpenenenue/paciindposka

roCcyaapCTBCHHLBIX OpraHax U UMCCT OTHGHBHBIﬁ
HpaBOBOﬁ CTAaTyC U CaMOCTOATCIBHOCTb OT CBOUX

Y4aCTHUKOB




BBenenue

PykoBoacTBO moJib30BaTENsl COAEPKHUT OMUCAHUE U TMOJAPOOHBIE MHCTPYKIIUU IO
BEJICHUIO JHMAJOroB B uyar-rpynmnax Ha I[loprane mnpenocrtaBieHus Mep (puHaHCOBOM

rocyaapcTBeHHOU nojaepxku (nanee — [lopran).



1 3anyck Iloprana

1.1 Asropusanus Ha IlopraJe

Jns Havama pab6otrel ¢ IloprajioMm HEOOXOAMMO BBINOJHUTH CJIEAYIONIYIO
MOCJIEI0BATEIBHOCTh JCUCTBHUIA:

1) 3anmycTuTh UHTEPHET-0003peBaTeNb ABOWHBIM HAXKAaTUEM JIEBOM KHOMKHU MBIIIH
Ha ero sipJiblKe Ha paboyeM cToJie WM HaxaTh KHOMKY «Ilyck» W B OTKPBIBIIEMCS MEHIO
BBIOpATh MYHKT, COOTBETCTBYIOIINI NHTEPHET-0003peBaTEINIO (PEKOMEHAYyEMbIE Opay3ephl:
SAunexc, Google Chrome, CnytHuk, Edge);

2) B aIpecHOMn CTPOKE WHTEPHET-0003peBaTes BBECTHU azpec:

https://promote.budget.gov.ru/

3) Ortkpoercs rnaBHas ctanuia [loprana (Pucynok 1).

Pucynok 1. I'maBnas crpannna Iloprana

s noctyna k nonHomy pynkuuonany Iloprana (popmupoBanue mpoekTa 3asiBKU U
yIpaBlieHUE 3asiBKaMH) HEOOXOAUMO TMpOUTH aBTopu3amuio. [as mpoxoxaeHus
aBTOpHU3ALMHU TOJH30BATENI0 HEOOXOAMMO UMETh YU4ETHYIO 3amuch Ha EnuHom mopTtaine
rOCYy/IapCTBEHHBIX M MyHUIMNAIbHBIX ycayr (Pusuueckoe nuno, MHAMBUAYAIbHBIN

npeanpuHnuMares, FOpuandaeckoe JIUIO).



I[J'I)I TOTO YTOOBI ITOIIACTh HA CTpaHUIly aBTOPHU3allNH, HGO6XOI[I/IMO HaXXaTb KHOIIKY

«BoWTn» B mpaBOM BepXHEM Yrily cTpaHuIlbl caiita (PucyHok 2).

Pucynok 2. Knonka «Boutu»

B oToOpazuBiieMcsi OkHE aBTOpPHU3AIlMd HEOOXOJIUMO BBIOpATh POJb «YUYACTHUK

(Pucysnoxk 3).

Pucynok 3. OkHO aBTOpHU3AIMU C BEIOOPOM POJIH

Jlamee OTKpOETCA CTaHIApTHOE OKHO aBTOPHU3allMM IoJb3oBaTelie Ha EnmHoM
MopTaje rocyJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, T/1e HE0OOXO0MMO BBECTU CBOU JIOTHH
U MapoJib OT y4YETHOM 3alKCHU MOJb30BaTess Ha EauHOM mopraie rocyiapCTBEHHBIX U
MYHUIUTIATIBHBIX yCIyr (B KayecTBe JIOTMHA MOTYT OBITh HCHOJIb30BaHbI aJpec

anekTporHoil noutel, CHUJIC unu nomep tenedona). (Pucynok 4).



Pucynoxk 4. Oxno aBropuzanuu ECUA

Ilpumeuanue. Eciiu paHee ¢ 3TON Y4YETHOW 3alMCU HE MPOU3BOJIMIICA BXOJ Ha
[Topran, To mosBISIETCA 3alMpoC Ha MPENOCTAaBICHUE MpaB JOCTyna K AaHHbIM. Jlis

MPOAOJKEHUsI He00X0IMMO HaxaTh KHOMIKY «lloaTBepauts» (PucyHok 5).

Pucynoxk 5. OxHO npenocTaBiaeHus mMpas A0CTyNa

[Tocne aToro orkpoercs MojanbHoe OKHO «Coriacue Ha 00pabOTKy MepCOHATbHBIX
TAHHBIX», TJe HEOOXOAMMO 3aIlOJHHUTh BCe 00s3aTeiabHble MO (1) U 03HAKOMUTBCS C

YCIOBUSIMU COTJAIIEHUS (JJIs1 TPOCMOTpa COIJIalleHUsI HEOOXOIUMO MPOKPYTUTH TEKCT (2)



B MOJAJbHOM OKHE J0 KOHIIA), MOCJIE Yero cTaHeT akTuBHOW kHomka «Ilogmucate» (3)

(Pucysnox 6).

Pucynok 6. Oxno «Cornacue Ha 00paOOTKy MepCOHATBHBIX TaHHBIX)»

Ilpumeuanue. Jloctyn x pynkunonany I[loprana (popmupoBanue npoekra 3asiBKU 1
yIpaBlieHUE 3assBKaMU) MPEAOCTABIISIETCA MOCJE MOAMUCAHUS JIUIOM COOTBETCTBYIOIIETO
MOJB30BATENILCKOTO  COTJIAIIEHUS.  YCJIOBUSA  MOJIb30BATEIbCKOTO  COTJIALICHUS
ONPEACSAIOTCA UCXOMsl M3 HEOOXOAMMOCTH Ja4d UMM COIJIacus Ha HHGPOPMAIMOHHOE
B3aumojieiicteus ¢ [lopranom u 00pabOTKy UX NEPCOHATBHBIX JAHHBIX.

Ba:xuno! IIpegocrtaBienus mpaB AocTyna U MOANUCAHHUE corjacusi Ha oOpabOTKy
MEePCOHANIBHBIX JAHHBIX MPOUCXOUT €AUHOKbI TPU IEPBUUHOM aBTOpU3anuu Ha [lopTare.

[Topran npenycmarpusaeT Bxoa oT umenu FOJI, ®JI unum UII. Ecnu yuéTHas 3anuce
COAEPKUT HECKOJIbKO OpraHu3anuii u (uiau) npoduiaeid, B 3TOM cliydyae HEO0OXOAHMO
BBIOpaTh Npoduiib U (WJIK) OpraHu3alliio, OT UMEHU KOTOPOU Mpenonaraercs paboTaTts Ha

[Toprane (Pucynoxk 7). [locine HeoO6X0auMoO HaaTh KHONKY «BOUTHY.



Pucynoxk 7. Beibop npoduis

Ecnmn aBropusanus moap30BaTeNs NPOU30LLIA YCIEIIHO, ITOCIE HAXATHUS KHOIIKY
«Boltn» — oTkpoercs cTpanunia «Mol mnpoduiib» ¢ aBTOMAaTUYECKH 3alOTHEHHBIMU
MOJISIMU.

[Tocne aBropuszaumu Ha I[loprane mNOAB30BATENO JOOCTYNHBI CTpaHulbl «Mou
npodunby, «Mou auanorn», «Mou 3aaBku», «Mou cormameHus» U «Mosi OTYETHOCTBY
Mepexo]] Ha HUX BO3MOXEH 4Yepe3 BeIibiBarolee MeHto (1), mpu HaBeAeHUH Kypcopa MBIIIN
Ha aBaTap, U OBICTPBIN Mepexo] Ha cTpaHully «Mou 3asBKuU» noctyneH B mamnke [loprana
(2) (PucyHok 8), mpu 3TOM MOJIb30BaTedb W JaHHbIE CTpaHUIl OyIyT OTOOpa)xaThCsi Ha
[Toprane noxa BeIOpaHHBIM paHee mpoduiieMm B MoganbHoM okHe oT EINTY, wiu Ha cTpanuiie

«Moit mpoduinb» B nosie «BeiOpaHHbINA TPOPUITEY.
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Pucynoxk 8. JlocTynHble JIMUHBIE CTPAHULIBI TPODUIIS

1.2 Pa3ziornHuBaHue nmoJib3oBarejiel u 6JIOKHpOBKa HECAKTUBHBIX YYC€THBIX

3amucen

Ha Iloprane npeaycMOTpEHO aBTOMAaTUYECKOE PA3JIOTMHUBAHUE IOJb30BATENICH B
CIy4yae X HEaKTUBHOCTHU. ECli MOnb30BaTeNb B TEUEHUE 13 MUHYT HE BBIIOJIHAET HUKAKUX
JNEWCTBUM Ha CTPaHMUIE, CUCTEMA MPEAYIPEKAAET O BO3MOKHOM pa3orMHUBaHuu. Ecnu
AKTUBHOCTh HE BOCCTAaHOBUTCS B TE€UEHHWE MOCIEAYIOIIUX 2 MHHYT, CHCTEMa

ABTOMATHYCCKH Pa3JIOTMHHUBACT I1OJIb30BaATCIIA.

2 Crpanuna «Mowu guajiorun». Padora ¢ coodumeHnssMu

Ha Iloprane peanu3oBaHO aBTOMAaTHUYECKOE CO3JAaHUE 4YAT-TPYNIBI MIPU CO3JAaHUU
3asBKM Ha Yyuyactue B orTOope. Korma monp3oBarenb coO3MaeT 3adBKYy, CHUCTEMa
aBTOMATHUYECKU CO3/IA€T YaT-TPYIIY MEXIYy aBTOPOM 3asiBKM U OPTaHU3aTOpPOM OTOOpa,
co3nasuiero orbop. Ha3zpanue uar-rpymnme 3amaetrcss aBromatudecku: «[Homep 3asBku]:
Mowu nuanorm».

Bce nuanoru codbpansl Ha cTpanuiie «Mou nuanorn». Ha ctpanuily MoKHO nieperTu
BCIUTBIBAIONIEE MEHIO, BbIOpaB MyHKT «Mowu nuanoru» (1), unu Ha crpanune «Moit
npo(uiiby BOCMOJIb30BATHCA OOKOBBIM MEHIO M MEPEUTH Mo MyHKTy «Mou nuanoru» (2)

(Pucynok 9).
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Pucynok 9. [lepexon Ha ctpanuny «Mou nuanoru»

Ilpumeuanue. Yat-rpynnsl Ha cTpaHulie «Mou quanoru» 0ToopaxarTcsi COTJIaCHO
TOMY Npo(duiIo, B KOTOPOM HAXOAMUTCS MOJb30BaTElb, JJIS MEPEXO0/a K YaT-Trpymmam,
CO3/IaHHBIM Ha APYroi Npoduib, HEOOXO0AMMO CMEHHUTH €ro Ha cTpanuie «Moit mpopuby.

Ha crpanune «Mou nuanoru» coOpaHbl BCE 4aT-rpymIbl, B KOTOPBIX COCTOUT
nojbr3oBartelib. Ha cTpanuile noctyneH pyHKIIMOHAT MOKUCKA [0 HA3BAHUIO YaT-TPYIIIb WU
HOMeEpY 3asBKU U (UIbTpAIU 10 TPEM TUIIAM PU3HAKOB:

— «Bce yar-rpynnen» — cTOUT MO YMOJIYAHUIO;

— «TonpKO HEMPOUUTAHHBIE» — MPU PUIBTPALIU OTOOPAKAIOTCS AUATOTH TOIBKO
C HETPOUYUTAHHBIMU COOOIIEHUSIMU;

— «Ectb coobmienus» — npu uibTpanuu oToOpakaroTCsl BCE YaThl, B KOTOPBIX
€CTh COOOILIEHHUS.

Bce yatbl oToOpakaroTcst B mopsiike OOHOBJICHUSI TaHHBIX.

Jlns mepexoja Ha CTpaHUIly YaTa HEOOXOIUMO Ha cTpaHule «Mou nuanoru» HaxaTh

Ha CTpoKy BbiOpaHHOro uata (Pucynox 10).

Pucynok 10. Ctpanuna «Mou quanoru» co CIUCKOM 4YaT-rpymil
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HpI/I nmepexoac B AMAJIOr C THUIIOM ((an—prrIHa IO BOIIpOCaM 3asBKH»
ABTOMATUYCCKHU IMPOUCXOAUT NICPCXOA Ha CTpAaHHIY 3asiABKHU B Pas3Jicia «Mou AUaJIorn» u

BO3MOXHOCTBIO Mepexo/ia B cekiuu 3asaBku (Pucynox 11).

Pucynok 11. Ctpanuua 3asBku ¢ pazaenom «Mou quanorm»

[Tpu mepexoe B Auaior ¢ TunoMm «Yar-rpymma mo o01mumM Bompocamy MoJIb30BaTelb
OCTaeTCs Ha CTpaHuUIle MPOMUIIS B CEKITMU «MOHu THATOTH.

Crpanuna yata colepkut B cebe HHPOpPMALMIO IO JUANOTy M COCTOUT U3
(Pucynoxk 12):

— Ha3zBanus vata (1);

— Ilepexmovatens «OTKITIOUATH yBEAOMJICHUS» (2) — TpW  aKTHBAIUU

MOJIb30BATEII0 HE IPUXOIUT HHPOPMAITHS O HOBBIX COOOIIEHUSIX;
— bnok g oToOpakeHus BXOISIIUX U UCXOAAINX coobmenuit (3);
— Ilons BBoma coobienuii (4) ¢ BO3BMOKHOCTBIO IPUKPETTUTD (aiiis (5);

— Knonku «OtnpaBuTh coobieHue» (6).
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Pucynok 12. Ctpanuna yara

st co3nanus cooOleHus: HeOOXOAUMO B MOJIE€ BBOJa BHU3Y CTpaHUIIBI Juaiiora
BBECTH TEKCT. /{1 mpukperienus daitina K cOOOIEHUI0 HEO0X0AMMO HaXKaTh HA UKOHKY
«Ckpenka» mocie 4ero J100aBUTh (ailyibl yepe3 JUalioroBO€ OKHO, WM METOAO0M
neperackuBanus, 0e3 HaxkaTus Ha «Ckpenky» (Henb3s 3arpy3uth Oosiee Tpex (aiiioB 3a
pa3). st oTnpaBku cOOOIIEHUSI HEOOXOIUMO HAXaTh KHOMKY-UKOHKY « OTOpaBKu».

B uate cymiecTByeT HECKOIBKO BapUAHTOB PA0OTHI C JOKYMEHTAMH:

— CKayarhb;

— CKayaTb apXHBOM.

Jlns ckauuMBaHUsI JOKYMEHTa HEOOXOJAMMO Ha)KaTh Ha Ha3BaHHUE JOKYMEHTa, OH
aBTOMATHUUYECKU COXPAHUTCSI HA YCTPOUCTBE.

s ckauumBaHUsl OOJBIIMX JTOKYMEHTOB, BO3MOXHO JOKYMEHT CKadaThb apXHBOM,
apXuB 3aHMMAaET MEHBIIE MECTa, €ro Jierdye MPUKPENUTh U OTHPABUThH IO 3JIEKTPOHHOU
MoyTe, JJIsl 3TOr0 HE0OXOMMO B COOOIIIEHUU BHIOPATh JOKYMEHT(-bI) IPOCTABUB TajJOuKy
B uek-Ookce (1) mepen Ha3BaHUEM JIOKYMEHTA M HaXaTh Ha TMOSIBUBIIYIOCS KHOIKY

«Ckauatb apxuBom» (2) (Pucynok 13). Ha ycTpoiicTBe coxpaHuTcs apXuB B popmarte .rar.
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Pucynok 13. CkaunBaHue JOKyMEHTOB apXHUBOM

Ha xaxxnom u3 coobuiennii ectb nHGOpPMAIUS CKOIBKO YYaCTHUKOB MTPOYUTAIIHU €TO0.
UTtoObl OTKpPBITH MH(POpMAIMIO O TOM, KTO MPOYUTAT HEOOXOAUMO HaKaTh HKOHKY-
nenicteus «IIpocmotpy». Ilocne atoro orkpoercs moaanbHoe OkHO ¢ PO y4yacTHHKOB U

BpeMeHeM npocMmoTpa coodiienus (Pucynok 14).

Pucynoxk 14. [IpocmoTp uadopmaiuu, KTo MpoYUTanl CoOo0IeHre

Ilpumeuanue. Ilpu OTKPHITON CECCHUM, TPU HEAKTUBHOCTHU IOJIb30BaTeNs Oosee 1

MUHYTBI, BCC ITOCTYITAOIIHEC COO6H_ICHI/I$I OTMCUYAIOTCA KaK HCIIPOYUTAHHBIC.
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3 Onucanue ommoOok CucremMbl BO3HUKaWIIKX npu padore ¢ [loprasom

Ta6nuna 1.IlepedyeHb BO3MOKHBIX OMIUOOK U IEUCTBUS JIJIsl UCTIPABIICHHUS.

Ne HeiicrBue Texker IIpu4yuHa BO3HUKHOBEHHS Heo0xonumbie neiicTBus 17151
n/n coo0meHnns 00 HCNIPABJICHUSA
omuoke
1. Bxon Ha [Topran yepes He ynanocs Bxon Ha [Topran uepes I'ocyciyru kax
I'ocyciyru kak «Y4acTHUK BOWTH B CUCTEMY «Y4aCTHUK»
KaK y4aCTHHUK
2. Bxon Ha [Topran yepes IIpu BxoznE B IIpousomuien cooii Mpu aBTOpU3ALUU OOHOBUTH CTpaHUIy U BOUTH €1Ie pa3.
I'ocyciyru CUCTEMY [TompoOoBaTh BOWTH Yepe3 HEKOTOPOE
IIPOU3011LIIa BpeMs
omuoKa. ObpatuTthes B Texnonaepxky Iloprana
IToBTOpUTE I'ocycnyr
MOMBITKY WU
oOpaTuTech B
ciyx0y
MOAJIEPIKKU
3. ABTOpH3aLMs C TOMOUIBIO ECHA. Omubka | OmmoOka Ha ctopone ECUA IToBTOpPUTH MOMNBITKY MO3XKE
ECHA paboThI ¢ Obpatutbes B Texnonaepxky Iloprana
cepsucom ECHA I'ocycnyr
4. [Ipu aBTOpH3aIIMU Yepe3 Response status [ToBTOPUTH BXOJ M HaXKaTh KHOIIKY
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['ocycnyru nons3oBarens

Ha)xuMaeT KHonky OTka3athb

code does not

indicate success:

«IIpenocraButh nanusie ans Ib»

npu npenocTasBieHuu gaHHbx | 400 (Bad
st Ob Request)
3arpy3ka B auaior ¢aiina CyMMapHBIii [Tonb30Barens 3arpysuin daiin 6osee 30 MB 3arpy3uts (aiiasl 00IMM 00beMOM He

6omee 30 MB

pa3mep (daiinos
HE JIOJDKEH
npesbimats 30
MB.

oomee 30 MB

CkauuBaHue JOKYMEHTA U3

ajora

HenocraTouno
mpaB JJIst
yIpaBJeHUs
JIaHHBIM

pecypcoM

ITonp30BaTenp BBIIET U3 CUCTEMBI HA IPYTOU

BKJIaAKE

ABTopuzoBartbes B cucteme. OOHOBUTH
CTpaHULly, BOUTH 3aHOBO
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